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Dr. Dan Sims, Superintendent 



Union Student Handbook & Code of Conduct Handbook 

August 3, 2022 

Parents/Guardians: 

Please read Union Student-Parent Handbook and the district’s Guidelines to Success Handbook.  Then, sign and cut out this sheet  

from the handbook and return it to your child’s teacher tomorrow. 

 

We look forward to a successful school year! 

 

Faculty & Staff of Union Elementary School 

 
 

Union Student Handbook &  

Student Code of Conduct Handbook 

 

Student’s Name _____________________________________________________          Grade: _____ 

Student’s Homeroom Teacher__________________________________________ 

Parent/Guardian’s Name ______________________________________________ 

I have read the Student Handbook for 2022-2023 and the Bibb County  Student Code of Conduct for 2022-2023.  I have reviewed  

both documents with my child. 

 

 

 

_________________________                          _____________________________________________________________ 

Date                                                                       Parent’s Signature 
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Academic Calendar 

COVID Update (See Appendix) 
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Union Elementary are “Shining STARS!” The faculty and staff are ready to embrace this school 

year by providing all students with quality instruction and  leadership  development. Our main 

goal is to provide a safe and positive learning environment for all  students, parents, staff, and 

community members. Union Elementary is a community school where high expectations and 

monitoring of goals will be encouraged daily. 

 

Union Elementary is a Title I School that “ensures all children have a fair, equal, and significant 

opportunity to obtain a high quality education.” Title I funds provide paraprofessionals, a family 

engagement facilitator, academic coaches, and instructional supplies to  enhance instruction. 

Family events will be provided during the school year to strengthen family engagement (e.g., 

parent-teacher conferences, curriculum nights, student-led conferences, and parent workshops). 

We encourage all parents to participate and support school events. 

 

Parents and visitors are always welcome at Union Elementary. The staff needs the support of all 

stakeholders to ensure  Union Elementary succeeds at high levels. Teachers provides instruc-

tional activities that are research-based and data –driven. Some activities include learning sta-

tions, small group instruction, technology integration, and goal setting. 

 

As Union Elementary strives to meet students’  academic  needs, we also focus on developing 

students’ social and emotional  skills. Positive Behavior Intervention and Support (PBIS) and 

Leader in Me (LIM) guide the development of the whole child. Union’s staff is committed to edu-

cating all students. We need the support of our students, parents and community --- let’s keep 

the lines of communication open. Parents are always welcome to schedule a conference with 

teachers and administrators to share thoughts, ideas, and feedback. Together, Union Elemen-

tary will “Soar to Success!” 

LaShun Crawford                                                                                       Telli Hughes 

Principal                                                                                                     Assistant Princ ipal 

Welcome to the 2022-2023 School Year 
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PEC Teachers 

 
Christine Rodriguez 

Ramonda Berlin 
Katherine Brinkley 
Dontavius English 

Kalicia Harpe 
Shelia Willis 

Union’s STAFF (2022-2023) 
PreK:  Kimberly Miller 

Kindergarten: Kayla  Murry  & Lillie Breedlove / Sarita Robinson & Lillian Hall    / 
 
                          Frankesha Williams & Sandra Thompson 

First Grade:  Demetria Buckner, Mary Johnson,  & Minnetta Pooler 

Second Grade:  Dontrae Brown,  Laretta Holton & Amy Stokes, 

Third Grade: Ciara Mason, Albeyon McMillan, Shereka Smalls, & Mark Wallace 

Fourth Grade: Gloridine Alexander, Desmond Hopkins, & Sharon Moss 

Fifth Grade:  Tim’ereta Hardy, Ashley Harper, & Natasha Patterson 

Counselor:  April Griffin                         Family Engagement Facilitator: Lorea Reid 

Media Specialist: LeeAnn Wildman        Media  Clerk: Nolani Boyington  

Academic Coaches: Latonya Dean & Tomika Jones 

In-School Suspension:  Chiquita Brewer 

OFFICE 

  
Daphne Bailey (Secretary) 
Alysha Allen (Registrar) 

Arlesha Hall (Clerk) 
Shannon Coney (Nurse) 

SPECIALS 

 
Shetarui Tarte (Lab) 
James Wolf  (Music) 
Prentice Risper (PE) 

PARAPROFESSIONALS 

 
Katherine Andel 

Alana Banks 
Lillie Breedlove 
Empress Buxton 
Melissa Dodson 

Lisa Edalgo 
Chassica Fraley 
Camille Hudson 

Gabriana McKenzie 
Pamela Jackson 

Lillian Hall  
Sherry Sanders 
Mia Slocumb 

Sandra Thompson 
Bonnette Womack 

 
 

CUSTODIANS 

 
Adel Glover 
Terry Adair 

Shironda Chaney 
 EIP/Intervention 

 
Shellie Adams 

Kuwana McKenzie 
Cathy Epps CAFETERIA 

 
Brittany Preston 
Synethia Wade 
John Burroughs 

Threccie Durham 
Teshia Watson 

Angela Browner 
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School Hours— 8:20 AM - 3:20 PM  
Students who are unsupervised by an adult are not allowed on campus until 7:50 AM.  

Staff members are not on duty to supervise students until 7:50 AM. 

All visitors must present a photo ID . 

 

First Responders List 

First Responders are staff members designated to assist all stakeholders (see Appen-
dix). 

Student Arrival 

Students are expected to have their student ID cards each day.  

Students should arrive to school between 7:50—8:10 AM to eat breakfast or report 
class. 

Students arriving after 8:20 AM will need to be signed in by an adult (present photo ID 
upon arrival). 

Afternoon Dismissal/Checkout 

Students will be dismissed at 3:20 PM. Walkers will be dismissed prior to dismissing 
car riders for safety measures. Students must be picked up by 3:40 PM. Students picked 
up after 3:40 PM will need  to sign-out students in the office. Students picked up after 
3:40 PM on a consistent basis will need to meet with an administrator. 

Student Checkout: Students will only be released to individuals listed on the student’s 
emergency card (must present a photo ID). The parent/guardian who completes the 
emergency card will be the only individual authorized to make changes to the emergen-
cy card. No early dismissals after 2:45 PM. 

Attendance 

Daily attendance is the expectation for all students, except when there is illness, injury, 
or serious situations that will affect attendance. Students will be recognized during each 
grading period for perfect attendance (no late arrivals / early dismissals).  

Absences: ALL ABSENCES MUST BE DOCUMENTED. Please send a note dated 
and signed by the parent/guardian on the day your child returns to school. Failure to 
provide an excuse within three days will result in an unexcused absence. Documenta-
tion may not be sent by fax, e-mail, or telephone.  Please read the district’s attendance 
policy and attendance consequences in the BCSD Code of Conduct. 

School Hours / Student Arrival & Dismissal 



 

 

 

 

 

 

 

 

Dress Code 



 

 

 

 

 

 

 

 

 

School Supply List 



 

 

 

 

 

 

Positive Behavioral Interventions & Support (PBIS) is “an evidence-based, data-driven frame-
work proven to reduce disciplinary incidents, increase a school’s sense of safely and support 
improved academic outcomes.”  Union Elementary is a  PBIS school. Our PBIS expectations 
are: 

 Be Respectful 

 Be Responsible 

 Be Safe  

 Be a Leader 

 

 

 

 

 

Leader in Me (LIM) is “a whole-school transformation model and process that powers students 

with leadership and life skills they need to thrive in a 21st Century society.” Staff and students 

set goals to monitor, track, and celebrate  Wildly Important Goals (WIG). Union is striving to 

become a Leader in Me Lighthouse School, a recognition for achieving at  Leader in Me criteria 

at high levels. The Seven Habits of Highly Effective People are: 

1. Be Proactive 

2. Begin with the End in Mind 

3. Put First Things First 

4. Think Win-Win 

5. Seek First to Understand, then to Be Understood 

6. Synergize 

7. Sharpen the Saw 

Educating The Whole Child 



 

 

 

Our Counselor 

A full-time counselor  provides students and families with resources for stu-

dents to be successful. The counselor works with collaboratively the our part-
time family engagement facilitator meet the academic, social, and emotional 

needs of all students. Our counselor provides the following services: 

 Classroom Guidance Lessons 

 Small Group Social Skills 

 Individual Counseling 

 Teacher Collaboration 

 Parent Collaboration 

 Community Resources 

 

Our Family Engagement Facilitator 

Union has a family engagement facilitator who works closely with families to 

provide a variety of  resources. The family engagement facilitator serves as a 

community outreach contact for parents to increase parental involvement. The 
family engagement facilitator will provide workshops and assist with communi-

ty events at Union Elementary. Your feedback from surveys and forms are 

greatly appreciated during the school year.    

 

Our CIS Empowerment Coach 

Union’s Communities in School Empowerment Coach builds relationships with 
students, families, school staff and community partners. The Empowerment 
Coach will use an integrated student support approach to provide school wide 
resources as well as targeted group and individual supports to select students. 
Types of student supports include but are not limited to: academic assistance, 
addressing basic needs, mentoring and career/college readiness programming. 

Educating The Whole Child 



 

 

 

Union’s goal is to ensure a safe learning environment for all stakeholders. The Posi-
tive Interventions & Supports and Leader in Me (PBIS-LIM) will guide staff in de-
veloping students’ leadership skills and social-emotional skills. 

The District’s Student Code of Conduct should be reviewed with your child. 

Please review Union’s PBIS-LIM matrix with your child. Your child will be responsi-
ble for following the PBIS-LIM expectations during school year.  

It is the goal for each student to have a successful school year. Incentives will be 
given to students who demonstrate the PBIS-LIM expectations during the school 
year. Students with chronic inappropriate behavior will not participate in school-
related events (i.e., field trips, Fun Friday activities, Student Clubs, Field Day, 
Awards Day, etc.). Students unable to participate in school-related activities will 
complete assignments (i.e., make-up work, self-reflection, character development, 
etc.). 

Please support our efforts in ensuring a safe and fun learning environment for 
everyone. 

 

 

 

 

 

School-wide Discipline Plan 



 

 

 

 

 

 

 

 



 

 

 

Purpose 

• To create a culture of community among our student body 

• To foster student interests and instill leadership qualities through community 
service 

Students and parents will receive guidelines, types of clubs, club dates, and com-
munity projects in August. 

 

 

Student of the Week  

All students should strive to work hard each day to attend school daily, meet 
their Wildly Important Goals, and develop their leadership skills. Each home-
room teacher will select a “Student of the Week” based on students’ leader-
ship skills, Wildly Important Goals progress, academics, attendance, and/or be-
havior.  

“Student of the Week” Incentives will include the following: 

• “Student of the Week” Certificate 

• Morning Announcement Highlights 

• Line Leader for the Day (Monday & Friday) 

• Lunch with Administrators (Days may vary during the week. Lunch will    

    be on the stage.) 

 

 

Student Clubs  



 

Grading System 

Kindergarten Academics 

EXC- Exceeding 

DEM- Demonstrating 

DEV- Developing 

EM- Emerging 

ND- Not Demonstrated  

Grades 1-5 Academics 

0-100 = A (Excellent Progress) 

80-89 = B (Satisfactory Progress) 

70-79 = C (Needs Improvement) 

Below 70 = F (Unsatisfactory Progress, Failing)  

First and second grade students: Science and Social Studies will not receive a 

grade. 

Music and Physical Education (Gr. 1-5) will receive {E) Exceeds, (M) Meets, or 

(N) Needs Improvement. 

 

 

Response to Intervention (RtI) 

The Response to Intervention (RtI) is a federally-mandated 
process that is designed to evaluate student progress and to 
plan alternative instructional interventions as needed. 
Through the RtI process, school staff members work with par-
ents in order to develop appropriate learning strategies. Par-
ents are invited to each RtI meeting to help with identifying 
appropriate learning strategies for students to be successful 
during the learning process. 

 



 

Homework 

Each student needs to be successful  during the school year.  Homework allows stu-

dents to  build confidence as they practice and extend their learning outside the 

classroom. It is vital for students to complete homework assignments each day. The 

following is list of  additional daily activities to increase student achievement: 

• Read with an adult at least 10 minutes and discuss text. 

• Read to build fluency. 

• Create and write stories. 

• Practice letter sounds and sight words. 

• Practice math facts (addition, subtraction, multiplication, division) to build math fluency. 

• Practice handwriting . 

 

Signed Papers 

Signed papers and school information will be sent home on Wednesdays with stu-

dents. Please review your child’s class assignment with your child.   

 

Signed papers should be returned on Thursday with parents/guardians’ signature. If 

you would like to discuss your child’s signed papers, please schedule a meeting with 

your child’s teacher. If you would like to keep your child’s signed papers beyond Fri-

day, please write a note to the teacher. If signed papers are not returned by the fol-

lowing Wednesday, no additional papers will be sent home until the that set is re-

turned. 



 

 

 

Union’s  Media Center Student/Parent Handbook will be available on Union’s web-

site. 

 

Media Center 



 

 

 

Media Center — Expectations  



 

 

 

 

Media Center—Accelerated Reader 



 

 

Media Center—Accelerated Reader (cont’d) 



 

 

 

 

 

 

 

Awards / Student Recognitions  



 

 

 

The Bibb County School District provides a free education to all Bibb County stu-
dents. Schools provide textbooks and instructional materials to all students. Par-
ents are responsible for all textbooks and instructional materials assigned to their 
child(ren).  

Parents shall pay for all items not returned or returned with excessive wear and 
tear. Parents may contact their child’s teacher or the school office for fee 
amounts to damaged or lost assigned items. 

 

Health & Safety 

The health and safety of all students are important to the safety of others. If 
your child has a fever, please keep them at home. If your child develops a fever at 
school, parents will be contacted and students must be picked up. 

Students must remain out of school until they have been fever-free foe 24 hours 
without medicine. 

 

 

 

  

Fees, Fines, & Charges  



 

 

 

Registering New Students for School 
 

Parents can now register new students to Bibb County Schools with the 

new Online Registration application. 

Pre-K families, DO NOT fill out this form unless your child has already been 

selected for the Pre-K program through the lottery process. 

 

The following required documents listed below may be uploaded during 

online registration process. 

1.  A certified birth certificate 
2. Student Social Security card 
3. Immunization Record on GA Form 3231 
4. Hearing, Vision, Dental Screening on GA Form 3300 
5. A government issued picture identification for the parent or guardian 
6. Two documents validating proof of residence, which may include: 

• Lease or Mortgage - Required 

• Plus one of the following: 

• Current utility bill (electric, water, or gas) 
• Most recent income tax return 

• Property tax statement 

• Automobile registration or insurance 

• Mail from any government agency 
• Last report card and/or transcript (if applicable) 
If the Proof of Residence is not in the legal guardian's name, a Residential 

Affidavit must be obtained from the school   prior to enrolling the student. 

Both the parent and the person they will live with will need to complete the 

Residential Affidavit at the school the student will be attending.   Please 

contact the individual school to set up an appointment for this process to 

be completed.  Please bring the Proof of Residence and a valid picture ID 

with you.  

 

Registration 

https://www.bcsdk12.net/parents/pre-_k/pre-_k_online_application_information


 

 

 

Internal - If you are transferring from one school in BCSD to another school in BCSD, 

please utilize Parent Portal to access our Online Registration platform.  When you enter 

your new address and provide supporting proof of residence, you can contact the new 

school to complete the transfer process. 

 

External - If you are transferring from a school outside of BCSD, please go to our in-

formation for enrolling a new student through our Online Registration system.   

 

 

 

Student Withdrawals 

Please contact the office and inform us of your intent to withdraw, your reason for 

withdrawal, and to determine what additional steps may be required in order to clear 

records and request that records be sent to your new school.  

 

Weapons Message 

ELEMENTARY MESSAGE: 
Students this is a reminder that we want to keep our school safe and secure. Our 
school district will not tolerate weapons in school, and this includes toys like BB guns 
and throwing stars. Even elementary school students who bring these items to school 
could be expelled. If you see another student with any of these items, you should re-
port it to a teacher or administrator immediately. Thank you for keeping our school 
safe. 

Student Transfers 



 

 

 

COVID Update 

 

Please view the district’s website for COVID-19 updates. 

Appendix 



 

 

 

COVID Update (continued) 

 

 

 

     Please view the district’s website for COVID-19 updates. 

Appendix 



 

 

 

First Responders List 
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The Union staff looks forward to               

developing students’ leadership skills and 

promoting student achievement for all          

students. 
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